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I1. ADMINISTRATIVE OFFICIALS

President

Ernesto Vazquez Barquet, BA, MBA, PhD

Executive Vice President

Ernesto R. Vazquez Martinez, BSIE, MBA

Vice President for Academic Affairs

Miguel A. Riestra, BA, MA, PhD

Vice President for Administration and Finance

Ernesto Vazquez Martinez, BSIE, MBA

Vice President for Enrollment Management and Student
Services

Carlos Pérez, BA, MBA

Associate Vice President for Enrollment Management and
Student Services

Elsa Zayas, BA, MA

Associate Vice President for Federal and State Grant Funds
Administration

Olga C. de Torres, BBA

Dean, School of Architecture

Carlos Betancourt Llambias, March

Associate Dean, School of Architecture

Diana Rivera Rivera, March

Director of Academic Affairs, School of Architecture and
Landscape Architecture

Olga E. Angueira, BArch, MLA

Coordinator, Graduate Program, Master in Architectural
Conservation and Rehabilitation

Evelyn Villalobos, BArch, MRM

Coordinator, Graduate Program, Master of Landscape
Architecture

Edmundo Colén Izquierdo, BArch, MLA

Coordinator, Department of Interior Design

Minette Morales Abella, BA, MS

Dean, School of Arts, Sciences and Education

Catalina Vicéns, BA, MA, PhD

Coordinator, Graduate Program, Master of Science in
Education in Mathematics and Natural Sciences

Milagros Martinez Roche, BA, MA, PhD

Head, Department of Mathematics and Science

Horacio Garcia Correa, BSEE, MEM

Head, Department of Socio-Humanistic Studies

Virginia Dessus, BA, MA, PhD

Dean, School of Engineering, Surveying and Geospatial
Science

Carlos Gonzalez Miranda, BSIE, MSIE, PhD, PE

Associate Dean, School of Engineering, Surveying and
Geospatial Science

Cuauhtémoc Godoy, BSIE, MSIE, PhD, PE

Head, Department of Biomedical Engineering

Wilfredo Farifias Coronado, BSEE, MBME, PhD

Head, Department of Chemical Engineering

Elba Herrera, BS, MS, CHE

Head, Department of Civil and Environmental Engineering,
and Land Surveying

Héctor Cruzado, BSCE, MSCE, PhD, PE

Associate Director, Department of Civil and Environmental
Engineering, and Land Surveying

Amado Velez, BSCE, MSCE, PE
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Head, Department of Electrical and Computer Engineering,
and Computer Science

Luis M. Vicente Lépez, BS, MSEE

Head, Department of Mechanical Engineering

Julio A. Noriega, BS, MS, PhD

Head, Department of Industrial and Systems Engineering
Maria Garcia Sandoval, BSUE, MEMSE, PhD

Dean, School of Management and Entrepreneurship
In process

Coordinator, Associate Degree Programs

José A. Morales Morales, BS, MBA, PhD
Administrator, Financial Aid Office

Sergio Villoldo, BBA, MBA

Director, Admissions and Promotions Office
Teresa Cardona, BBA

Director, Career and Internship Services Program
Angie Escalante, BSW, MBA

Director, Department of Athletic Activities

Roberto Medina Ortiz, BA

Interim Director, Distance Education Center
Cuauhtémoc Godoy, BSIE, MSIE, PhD, PE

Director, Guidance and Counseling Office

Sheila Vazquez

Director, Graduate Programs

Alfredo Cruz, BA, MS, PhD

Director, Graduate Programs

Martha Dumois, BSEE, MEM, PhD

Director, Honors Program

Wilfredo Torres, BSEE, MEM

Director, Human Resources Office

Ana E. Castellano, BBA, MBA

Director, Information Technology Office

Pedro Pérez, MIS

Supervisor, Integrated Student Services Center
William Pefa, BBA, MBA

Director, Institutional Development and Communications
Office

Lourdes Alcrudo, BBA

Director, Library

Digna Delgado Lépez, BS; MLS

Director, Planning and Development Office

Miguel A. Riestra, BA, MA, PhD

Director, Plasma Laboratory

Angel Gonzélez, BSEE, MSEE, PhD

Director, Student Support Services Program

José Mojica, BA MA

Supervisor, Office of Graduate Affairs

Neysha L. Rivera Bracero

Legal Counselor

Irving A. Jiménez Juarbe, BA, MSW, JA

Outcomes and Student Learning Assessment Office
Blanca Tallaj Almanzar, BSCE, MSIE

José A. Martinez, BSCE, MSCE, PE

Maria M. Garcia Sandoval, BSUE, MEMSE, PhD
University Registrar/ Director Student Exchange Program
Mayra I. Lopez, BA, MA
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III. INFORMATION DIRECTORY

Mailing Address: P.0. Box 192017

San Juan, PR 00919-2017

Address: 377 Ponce de Ledn Ave., San Juan, PR 00918
University Switchboard: (787) 754-8000 / (787) 622-8000

Internet Home Page: http://www.pupr.edu
Graduate School Home Page: http://www.pupr.edu/gs

Fax (787) 763-8919- Office of the President

Fax (787) 753-4465- Accounting Office

Fax (787) 764-8712- Admissions and Promotions Office

Fax (787) 763-8275- Bursar’s Office

Fax (787) 294-1816- Continuing Education and Training

Fax (787) 274-8562- Career & Internship Services Program

Fax (787) 625-0414- Distance Education Center

Fax (787) 758-1334- Enrollment Management and Student
Services Office

Fax (787) 766-1163- Financial Aid Office

Fax (787) 751-0545- General Services

Fax (787) 758-7933- Graduate School

Fax (787) 771-0012- Health, Safety and Environmental
Compliance Office

Fax (787) 753-6569- Human Resources Office

Fax (787) 753-1675- Information Technology Office

Fax(787) 758-3383- Integrated Student Services Center

Fax (787) 758-3522- Institutional Development & Com.

Fax (787) 763-3028- Library

Fax (787) 766-4925- Medical Services

Fax (787) 754-8268- Planning and Development Office
Institutional Research Office

Fax (787) 754-8821- Purchasing Office

Fax (787) 764-1902- Registrar’s Office

Fax (787) 767-0607- School of Architecture

Fax (787) 767-0607- Interior Design Program

Fax (787) 767-0607- School of Landscape Architecture

Fax (787) 754-5931- School of Arts, Sciences and
Education

Fax (787) 754-5931- Education Department

Fax (787) 754-5931- Mathematics and Sciences

Fax (787) 756-8647- Socio-Humanistic Studies

Fax (787) 281-8342- School of Engineering, Surveying
and Geospatial Science

Fax (787) 771-0010- Chemical Engineering

Fax (787) 773-0098- Civil & Env. Engineering & Land Surveying

Fax (787) 771-0013- Civil & Env. Engineering & Land Surveying

Fax (787) 281-8342- Electrical & Computer Engineering

Fax (787) 765-9207- Industrial Engineering

Fax (787) 771-0011- Mechanical Engineering

Fax (787) 756-7274- School of Management and
Entrepreneurship

Fax (787) 763-6867- Security

Fax (787) 767-2921- Sponsored Research Office

Fax (787) 754-8520- Student Support Services Program

Fax (787) 754-8450- Tutoring Services

Fax (305) 418-4325- Miami Campus
Fax (407) 677-5082- Orlando Campus
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IV. CAMPUS MAP

1. Main Building; University
Adm. Offices

2. Engineering Laboratories
Building

3. Library

4. Amphitheater

5. Multi-Purpose Building:
(School of Architecture,
Graduate School of Landscape
Architecture, School of Arts,
Sciences and Education,
Athletic Activities, Honors
Program, Basketball Court,
Security Office, Cafeteria)

6. Fifth Centennial Plaza

7. Student's Parking

8. Pavilion Building:
(School of Management and
Entrepreneurship,
Surveying and Geospatial
Science Department)

9. Parking for Faculty,
Administration and Visitors
10. PUPR - Facility

11. Graduate School

12. Medical Services

13. General Services

14. Main University
Entrance

15. Alhambra Street

16. Ponce de Le6n Avenue
17. José Marti Street
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VI. ACADEMIC CALENDAR
Academic Terms 2020 to 2022

FA 2020 August 10, 2020 October 31, 2020
WI 2020 November 16, 2020 February 20, 2021
SP 2021 March 8, 2021 May 29, 2021

SU 2021 June 7, 2021 July 16, 2021

FA 2021 August 9, 2021 October 30, 2021
WI2021 November 15, 2021 February 19, 2022
SP 2022 March 7, 2022 May 28, 2022

SU 2022 June 6, 2022 July 15, 2022

ACTIVITIES ON THE ACADEMIC CALENDAR

1) Admissions Deadline:

Two weeks before the beginning of the academic term.

Deadlines for submission of materials may vary by program.

Submission of Late applications require the authorization of the

Graduate Affairs Office Supervisor.

2) Orientation and Pre-Registration of New Graduate
Students:

Saturday prior to the beginning of the regular registration

period.

3) Regular Registration Period:

One week prior to the beginning of the term.

4) Beginning of the Term (Monday):

Classes begin on the Monday after the week of registration. (4

hours per session) for twelve-week period, equivalent to three

semester credit-hours.

Courses during the summer term meet twice a week (4 hours

per session) for six-week period.

5) Deadline for Late Registration and Course Changes:

Friday of the first week of each term.

6) Deadline for Completing Pending Projects and to
Remove Incomplete Grades:
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Eleven (11) weeks after the end of the preceding term are
allowed for this purpose (tenth week of the current term).

7) Deadline for the First Partial Examination:

The fourth week of each term (first third of the term).

8) Deadline for the Second Partial Examination:

The eighth week of each term (second third of the term).

9) Deadline for Partial or Total Withdrawal:

Students may withdraw totally or partially until the tenth week
of the current term, and receive a grade of “W”.

10) Period of Early Registration:

Eleventh week of the current term.

11) Regular Registration Period:

The registration period will be held in the recess period between
terms. Active students will be notified in advance of their
registration day.

VII. GENERAL INFORMATION

Polytechnic University of Puerto Rico (PUPR) is a private, non-
profit, coeducational, nonsectarian institution of Higher
Education founded in 1966. At present, it is the largest private
Engineering School and the only one in San Juan, capital of
Puerto Rico. It is also the large private Hispanic Serving
Engineering School in the United States and its territories. PUPR
offers licensed and accredited programs at the undergraduate
and graduate levels.

UNDERGRADUATE OFFERINGS

Associate Degrees

e Associate Degree of Engineering in Software
Development
e Associate Degree of in Engineering in Supply Chain and

Logistics
e Associate Degree in Land Surveying
e Associate Degree in Mechanical Engineering
e Associate Degree in Product Design

Bachelor’s Degrees

e Bachelor in Architecture
e Bachelor of Interior Design

o Bachelor in Business Administration with major in
Accounting

e Bachelor in Business Administration with major in
Construction Management

e Bachelor in Business Administration with major in
Entrepreneurship

e Bachelor in Business Administration with major in
General Management

e Bachelor in Business Administration with major in
Marketing

Bachelor of Science in Biomedical Engineering
Bachelor of Science in Chemical Engineering
Bachelor of Science in Civil Engineering
Bachelor of Science in Computer Sciences

Graduate Catalog 2020-21 to 2021-22

Bachelor of Science in Computer Engineering

Bachelor of Science in Electrical Engineering

Bachelor of Science in Environmental Engineering
Bachelor of Science in Industrial Engineering

Bachelor of Science in Land Surveying and Mapping
Bachelor of Science in Mechanical Engineering
Bachelor of Science in Mechanical Engineering in
Aerospace Science

GRADUATE OFFERINGS
Certificates

e Graduate Certificate in Digital Forensics
e Graduate Certificate in Information Assurance and
Security (GCIAS)

Master’s Degrees

e Master in Architectural Conservation and
Rehabilitation

Master of Landscape Architecture

Master of Business Administration with specialization
in International Enterprises

Master of Business Administration
Management

Master of Business Administration with specialization
in Computer Information Systems (E-Commerce)
Master of Business Administration with specialization
in Computer Information Systems (Data Base)

in General

e Master in Environmental Management

Master in Engineering Management with specialization
in Construction Management

Master in Engineering Management with specialization
in Manufacturing Management

e Master in Engineering Management with specialization
in Renewable Resources Management

Master in Engineering Management with specialization
in Environmental Management

e Master in Manufacturing Competitiveness with
specialization in Quality Management
e Master in Manufacturing Competitiveness with

specialization in Pharmaceutical Products

Master of Science in Manufacturing Competitiveness

with specialization in Quality Management

e Master of Science in Manufacturing Competitiveness
with specialization in Pharmaceutical Products

Master of Science in Manufacturing Engineering with
specialization in Industrial Automation

Master of Science in Manufacturing Engineering with
specialization in Pharmaceutical Processes

Master of Science in Manufacturing Engineering with
specialization in Quality Management

Master of Engineering in Manufacturing Engineering
with specialization in Pharmaceutical Processes
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e Master of Engineering in Manufacturing Engineering
with specialization in Industrial Automation

e Master in Engineering in Manufacturing Engineering
with specialization in Quality Management

e Master of Science in Civil Engineering with

specialization in Construction Engineering

e Master of Science in Civil Engineering with
Specialization in Geotechnology
e Master of Science in Civil Engineering with

specialization in Structures
e Master of Science in Civil Engineering in with
specialization in Water Resources
e Master of Science in Civil
specialization in Water Treatment

Engineering with

e Master of Engineering in Civil Engineering with
specialization Construction Engineering

e Master of Engineering in Civil Engineering with
specialization in Geotechnology

e Master of Engineering in Civil Engineering with
specialization in Structures

e Master of Engineering in Civil Engineering with
specialization in Water Resources

e Master of Engineering in Civil Engineering with
specialization in Water Treatment

e Master of Science in Electrical Engineering with
specialization in Communication Systems

e Master of Science in Electrical Engineering with
specialization in Digital Signal Processing

e Master of Science in Electrical Engineering with
specialization in Power Systems and Renewable Energy

e Master of Engineering in Electrical Engineering with
specialization in Communication Systems

e Master of Engineering in Electrical Engineering with
specialization in Digital Signal Processing

e Master of Engineering in Electrical Engineering with
specialization in Power Systems and Renewable Energy

e Master of Science in Computer Engineering with
specialization in Internet Engineering

e Master of Science in Computer Engineering with
specialization in Software Engineering

e Master of Engineering in Computer Engineering with
specialization in Internet Engineering

e Master of Engineering in Computer Engineering with
specialization in Software Engineering

e Master of Science in Computer Science with
specialization in Cybersecurity
e Master of Science in Computer Science with

specialization in Knowledge Discovery and Data Mining
e Master in Computer Science with specialization in
Cybersecurity

e Master in Computer Science with specialization in
Knowledge Discovery and Data Mining

Graduate Catalog 2020-21 to 2021-22

e Master of Engineering in Mechanical Engineering with
specialization in Aerospace

e Master in Geospatial Science and Technology

e Master of Science in Education in Mathematics and
Natural Sciences

Online Programs

Master in Engineering Management

Master of Science in Manufacturing Engineering

Master of Science in Manufacturing Competitiveness

Master of Engineering in Manufacturing Engineering

Master in Manufacturing Competitiveness with

specialization In Quality Management

e Master in Business Administration with specialization
in Computer Information Systems (E-Commerce)

e Master in Business Administration with specialization

in Computer Information Systems (Data Base)

Doctoral Program

e Doctor of Philosophy in Engineering and Applied
Sciences

LICENSURE AND ACCREDITATIONS

A. Licensure

_Puerto Rico Education Council (PREC)
P.0. Box 19900

San Juan, Puerto Rico 00910-1900
Telephone: (787) 724-7100

License renewal date: 2020

B. Accreditations

Middle States Commission on Higher Education (MSCHE)
3624 Market Street

Philadelphia, PA 19104-2680

Telephone (267) 284-5000

Webpage: www.middlestates.org

E-mail: info@msche.org

Spanish: espafiolinfo@msche.org

In 2005, the Middle States Commission on Higher Education
reaccredited the institution, and on November 18, 2010,
reaffirmed it. In 2010, PUPR submitted the Periodic Review
Report and was commended for the evaluation results. PUPR
was reaccredited in 2015; the next accreditation will be in 2023.

ABET

111 Market Place, Suite 1050
Baltimore, MD 21202-4012
Telephone: (410) 347-7700

Webpage: http://www.abet.org

The following Bachelor of Science programs are accredited
by the Engineering Accreditation Commission of ABET,
http://www.abet.org:

e Biomedical Engineering
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Chemical Engineering

Civil Engineering
Computer Engineering
Electrical Engineering
Environmental Engineering
Industrial Engineering
Mechanical Engineering

The Computer Science program is accredited by the
Computer Accreditation Commission of ABET,

http://www.abet.org:

The Land Surveying and Mapping program was accredited
by the Applied Science Accreditation Commission of ABET,
http://www.abet.org:

111 Market Place, Suite 1050

Baltimore, MD 21202-4012

Telephone: (410) 347-7700

National Architectural Accrediting Board (NAAB)
1735 New York Avenue, NW

Washington, DC 20006
Telephones: (202) 783-3007, (202) 783-2822

Webpage: https://www.naab.org/

In 2009, NAAB accredited the Bachelor of Architecture. The next
accreditation visit will be in 2024.

Landscape Architectural Accreditation Board (LAAB)
636 Eye Street, NW

Washington, DC 20001-3736
Telephone: (202) 898-2444
Fax: (202) 898-1185

Webpage: www.asla.org

The Landscape Architectural Accreditation Board granted
accreditation to the Master of Landscape Architecture (First
Professional Degree) in 2011. The next expected accreditation
visit will be in 2022.

ACADEMIC ALLIANCES

Currently, PUPR has academic alliances with the following
universities:

a. Instituto Tecnoldgico de Santo Domingo
(INTEC)
Ave. Los Proceres, Calle Gala,
Postal 342-9 y 249-2, Santo Domingo

b. Fundacion Ciudad del Saber
Clayton, Ancon
Ciudad de Panama

c. Universidad Latina de Panama
Ciudad de Panama

d. Universidad Tecnoldgica Centroamericana
(UNITEC)
Tegucigalpa, Honduras

Graduate Catalog 2020-21 to 2021-22

MISSION, VISION AND GOALS

Polytechnic University of Puerto Rico fosters learning,
scholarship, and service in the core area of liberal arts, and in the
professional fields of architecture, business, education, land
surveying and engineering.

Preamble

Polytechnic University of Puerto Rico is a private, non-profit
university providing access to education through its main
campus in San Juan, PR, and branch campuses in Miami and
Orlando, FL. Also, PUPR works in partnership with the Instituto
Tecnolégico de Santo Domingo in the Dominican Republic.

Mission

“As an institution of higher education, the mission of the
Polytechnic University of Puerto Rico is to provide opportunities
to individuals from diverse backgrounds and in different
locations using multiple methods of delivery to cultivate their
potential for leadership, productivity, competitiveness and
critical thinking, through exposure to intellectual, scientific,
humanistic and technological advancement, with the purpose of
contributing to regional and global sustainability.”

Vision

“To be recognized as the leading Hispanic Serving Institution in
multiple fields of study, meeting societal and industrial
standards in general, in association with public and private
enterprise; characterized by an empathic relationship between
faculty and students, and with a culture of client-oriented quality
service, empowerment and teamwork. Polytechnic University of
Puerto Rico reflects the meeting of the two pervasive cultures of
the Americas; thus, it is well positioned to serve as a catalyzer of
a symbiotic relationship between the United States and the Latin
American nations.”

Goals
The following goals guide Polytechnic University in meeting its
mission:

e To contribute to regional and global socioeconomic
development, sustained by a capable and committed
faculty and through the formation of competitive
professionals in the fields of architecture, applied
sciences, business, engineering, math and science
education.

e To provide access to higher education through on-
campus and at a distance programs of study in
compliance with guidelines that comprise hallmarks of
quality.

e Toinstillin PUPR graduates a genuine interest to search
for solutions to the challenges associated with the needs
and aspirations of society.

e To promote the dissemination of knowledge through
the teaching-learning process and through publications,
and to develop an interest in applied research.

e To adapt current and develop new programs of study
that respond to the needs and realities of PUPR
constituents and to society in general.
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e To foster the linkage between PUPR and industry,
government, commerce, professional associations, as
well as with other universities.

e To promote teaching and learning best practices
supported by “state of the art” technology.

e To achieve long-term sustainable growth in financial
resources.

e To promote global and socio-cultural exposure of the
PUPR community.

e To continuously seek innovative ways to increase
student retention and graduation rates, and to reduce
students’ time to degree attainment.

OUTCOMES AND STUDENT LEARNING ASSESSMENT

The Office of Outcomes and Student Learning Assessment is in
charge of the institutional learning assessment program. The
objective of this program is to: a) “improve” the performance of
all academic programs and administrative offices; b) “prove” by
providing evidence that the expected outcomes have been
achieved, and c) “inform” or disclose the gathered data to guide
the decision-making process institution-wide.

The assessment to “improve” is a short-term cycle, and it is
driven by the faculty members or key stakeholders. The
development stage starts with the design and planning of
courses, course components, and curricula or project/program.
During this stage, several improvements should be incorporated
while the program or project is implemented. This formative
mode of assessment leads to improvements on a continuous
basis.

In contrast to the assessment to “improve,” the assessment to
“prove” is a long-term cycle. The development stage requires of
statistical data and final results from already implemented
models. The analysis of the data will generate inferences and
implications. This summative assessment will provide evidence
of the project.

Following the assessment to “prove” the effectiveness of the
program, it should identify important stakeholders. The data
gathering and its analysis are used to guide the decision-making
process, increasing the likelihood of dissemination of
information and the institutionalization of the changes made as
a result of the assessment of the outcomes.

The assessment of an academic program will be based on the
accreditation criteria issued by the corresponding agencies and
the institutional mission and academic objectives. The Office of
Outcomes Assessment understands that assessment to
“improve,” assessment to “prove” and the information
disclosure are fundamental stages for the development of an
effective outcomes assessment program. The teaching and
learning outcomes assessment process impact directly upon the
mission, vision and goals of the institution. It is an extremely
relevant tool to confirm these are met.

PROFESSIONAL AFFILIATIONS

Graduate Catalog 2020-21 to 2021-22

Board of Examiners of Engineers, and Surveyors of Puerto
Rico. Graduates of Civil Engineering, Industrial Engineering,
Electrical Engineering, Mechanical Engineering, Environmental
Engineering, Chemical Engineering, Computer Engineering,
Architecture, Landscape Architecture, and Land Surveying and
Mapping curricula qualify to take the examinations required for
a professional license.

Board of Examiners of Architects, Landscaping Architects
Graduates of Architecture and Landscape Architecture curricula
qualify to take the examinations required for a professional
license.

Board of Examiners of Certified Public Accountants
Graduates of BBA in Accounting qualify for the Certified Public
Accountant (CPA) examination.

U.S. Citizenship and Immigration Services

Department of Education of Puerto Rico

Department of Social Services of Puerto Rico (Vocational
Rehabilitation)

Veterans Administration

GRADUATE SCHOOL MISSION STATEMENT

The mission of the Graduate School (GS) is to promote and
encourage excellence in graduate education for the students. To
accomplish this mission, the GS values integrity, collaboration,
efficiency, innovation, and inclusiveness in all that it does. These
values are central to the GS’s role in encouraging a creative
environment for scholarship and research, teaching and
learning. The GS develops new concepts and best practices for
graduate education, and supports other schools within the
Institution in their graduate initiatives and emerging programs.
It aims to guarantee that all graduate students regardless of
ethnicity, gender, or other individual characteristics are
afforded the opportunity to achieve their full potential as
professionals.

The Graduate Dean, in collaboration with academic and
administrative units of the University, exercises overall review
and supervision of graduate programs conducted in the several
colleges and provides guidance in the development of new
programs as well as the maintenance of standards for existing
programs. Each college of the University has developed its
graduate programs in accordance with the Council of Graduate
Schools national professional standards and the standards of
their respective fields.

VIII. GENERAL SERVICES AND FACILITIES
PHYSICAL FACILITIES

The main campus of Polytechnic University of Puerto Rico is
located in the Metropolitan Area of San Juan at 377 Ponce de
Leon Avenue, nearby the financial and economic center of
Puerto Rico. The campus consists of nine acres and six buildings,
housing classrooms, laboratories, academic offices, library,
administrative offices, student center, medical services, athletic
and other recreational facilities, and a parking building.

PUPR has branch campuses at the following cities:

a. Polytechnic University of Puerto Rico, Miami
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8180 NW 36 St.; Suite 401,
Miami, Florida, USA 33166
b. Polytechnic University of Puerto Rico, Orlando
5550 North Econlockhatchee Trail
Orlando, Florida USA 32825
c. Instituto Tecnolégico de Santo Domingo
(INTEC)(Learning Site)
Ave. Los Proceres, Calle Gala,
Postal 342-9 y 249-2, Santo Domingo

LIBRARY

The library of Polytechnic University of Puerto Rio is an
academic unit with the mission to offer a physical and virtual
space where, through the access to information resources and
services and with the guidance and support of information
professionals, the academic community can interact, develop
skills, exchange ideas, discover new sources and create
new knowledge resulting in an empowering lifelong learning
experience. This statement is consonant with the
university’s mission, and all library services are directed
towards achieving it.

The library collection is specialized in areas of Engineering, Land
Surveying, Architecture, Landscape Architecture, Education,
Management and Entrepreneurship, and support the
university’s academic programs. The collection also includes
over 160,000 books and serial volumes which are catalogued
and searchable through the online catalog. The resources are
organized in open stacks, and students can browse and choose
from a variety of books, videos, and journals. The library offers
services and resources on site as well as online. The library is
subscribed to thousands of online resources including full-text
electronic books and periodicals. Remote access to online
resources is available through the library’s website and blog. All
textbooks and core reference books listed in the syllabi are
available for use within the library, as a service to students and
in compliance with PUPR’s mission.

Library service hours include weekends and holidays totaling 82
hours weekly. Study areas and computer facilities are open
24/7 providing students adequate, comfortable and secure
space for individual or team study. There are scanning, printing
and photocopy services. Carrels and rooms for individual or
group studying are distributed throughout the three levels of the
building. Services for students with disabilities are offered at the
Center for Technological Assistance on the first floor. Special
software and equipment are available for students with hearing
or visual impairments. Students with special needs can reserve
rooms for individual tutoring and study. The library has Wi-Fi
and internet access, and some study rooms are equipped with
large monitors and VGA cables to facilitate laptops connection
for teamwork assignments.

The library houses: reading and lounge areas, group-study
rooms, computers with access to engineering software, copying,
printing and scanning facilities. The second floor is a glass
enclosed area that invites to individual study and research. It
contains the reference, cartography, periodicals and rare books
collections. Facilities also include an open space area with
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tables, conference rooms for faculty, staff, or students meetings,
information literacy laboratories equipped with video
projectors, smart boards, computer equipment and computer
stations for students and large capacity rooms for academics
activities for up to 150 people.

The Information Literacy Program is based on the standards
established by the Association of Academic and Research
Libraries of the American Library Association. Workshop and
orientation are offered at the premises to groups or individuals
or online. The Program promotes the development of skills that
position students to become life-long learners. A librarian is the
program coordinator and works with faculty and department
directors creating activities to integrate into the courses across
the curriculum for the development of information literacy
skills. Information Literacy is one of the eight Institutional
Learning Goals.

Professional librarians, as faculty members, are active in the
educational process. Along with the library staff, they work
together to offer users specialized information assistance and
services such as interlibrary loans, information literacy, and
bibliographic search, among others. The library also has
presence in the web 2.0 for direct communication with students.
A blog is kept up-to-date with information and recommended
links to reliable sources.

DISTANCE EDUCATION

Distance Education Center at Polytechnic University
(known in Spanish as CEDUP)

CEDUP is responsible for the management, design, and
development of projects arising from the academic offering
using distance education as its teaching methodology, in all
three PUPR campuses. The institution provides through its
Distance Education Center, an ongoing program of orientation,
training, and technical support services for students taking
online/hybrid courses and faculty teaching distance courses.

CEDUP supports the online academic programs through its
human and technological resources. The Center has specialists
in the use and management of the Blackboard platform,
Instructional Systems Design, Graphic Design, Multimedia
Integration, and Instructional Technology. The Center works as
a production site of course development where sound
instructional design principles are used along with Quality
Matters™ Standards resulting in courses that meet distance
education programs excellence Standards.

The online/hybrid courses provide interaction between faculty
and learners, and among learners through activities that
encourage critical thinking and problem solving, as defined in
the course objectives. The interaction between learners and the
instructor and between learners takes place through diverse
media; feedback to students is constructive and timely. The
learning modules incorporate multimedia teaching technology
to create images with the content, audio, video or capsules with
educational content expert, computer graphics and interactivity
tools.
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The institution’s Learning Management System (Blackboard) is
used to organize an online learning environment that provides
the means to track users, assess performance, deploy content,
and access general administrative functions such as
management of user's records and enable the creation of
learning content; use of interactive features such as threaded
discussions, and discussion forums.

Student support services include training on how to use
Blackboard to successfully complete an online/hybrid course.
Prior to enrolling in an online/hybrid course, students must
attend one of the Blackboard Students Workshop offered by
CEDUP multiple times every academic term. Additional training
and technical support are provided to students regarding
academic integrity tools and any other technical aspect
associated with successfully participating in institutional
online/hybrid courses available through Blackboard. The
institution continually improves software and hardware to
support greater access and uptime, including portal and servers
reliability.

Academic Integrity in Distance Education

Polytechnic University of Puerto Rico seeks to foster a spirit of
honesty and integrity. Any work submitted by a student must
represent an original work produced by that student.
Consequently, to maintain the academic integrity in distance
learning courses, the University has developed a Policy and
Procedure to Support the Academic Integrity of Online Courses.
The Policy and Procedures seek to verify and ascertain the
identity of a student enrolled in an online/hybrid course, as well
as monitoring performance of students who take remote exams,
as required by the Higher Education Opportunity Act of 2008.

Distance Learning Students

Every student who wants to register for online courses is
required to possess basic knowledge for the use of programs
such as word processors, presentation creation, and e-mail
management. Also, the student must have skills in searching for
information from webpages with a navigator or browser.

It is also the student’s responsibility to verify the minimum
systems requirements to access course information residing in
Blackboard, read the Policy to Support the Academic Integrity of
Online Course and install the tools needed to verify and
ascertain the identity of the student enrolled in the

online/hybrid course (Respondus™ Lockdown Bowser), among
others.

State Authorization for Online Programs and Courses

The State Authorization Reciprocity Agreement (SARA) is an
agreement among member states, districts and territories that
establishes comparable national standards for interstate
offering of postsecondary distance education courses and
programs. It is intended to make it easier for students to take
online courses offered by postsecondary institutions based in
another state. PUPR has been approved by Puerto Rico Council
of Education (CEPR in Spanish) to participate in the National
Council for State Authorization Reciprocity Agreements.
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Complaint Process

It is the goal of PUPR to provide students with an expeditious,
fair, equitable, and consistent procedure for resolving their
academic grievances. The purpose of an academic grievance is
to give students a fair review and an opportunity to be heard.
Students are expected to follow the procedures established by
the college or academic department in which they are pursuing
a course of study; however, academic grievances regarding a
course grade must be filed with college or academic department
unit in which the course is offered.

Students residing in other states while enrolled in a course
offered by PUPR are encouraged to utilize the internal complaint
or review policies and procedures, typically initiated within the
academic department, before filing a complaint with their state
agency or agencies. See Institution’s Home State SARA Portal
Entity listed at https://www.nc-sara.org/state-portal-entity-
contacts.

EDUCATIONAL TECHNOLOGY CENTER

The Educational Technology Center (ETC) constitutes the

academic computing center. It offers the following services:

e Computer support for student body and faculty, to assist
them in the performance of their academic endeavors and
projects.

e Faculty and administrative personnel training on computer
use.

e Technological and computer support as requested by the
different academic departments.

The ETC is organized in four areas:

e Engineering Graphics Laboratory for computer assisted
design.

e AutoCAD Laboratory for multiple purposes and the use of
the latest versions of AutoCAD.

e Main Computer Area - Computers with all the latest
engineering applications.

o Computer Classrooms for the different institutional courses.

The Center provides the latest technology in the industry today.
CONTINUING EDUCATION

The Continuing Education is oriented towards serving the needs
of all the Alumni, especially the professional engineers and
Surveyors.

Given the reality of our industrialized society and rapid
technological advances, this program provides the resources
necessary for renewal of licenses for working professionals.

It offers short term non- credit seminars, conferences,
symposiums, workshops and courses of a technological nature.

CAREER & INTERNSHIP SERVICES PROGRAM

The Career and Internship Services Program was created in
November of 1989. It serves as a liaison between government
agencies and private industries, and Polytechnic University
students and alumni, facilitating professional work experiences.
The program allows students, in most cases, to receive economic
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revenues and earn a three-credit elective course through the
internship. The work assignment must have prior approval from
the Career & Internship Services Program Director.

The Career and Internship Services Program is available to
students in their third, fourth, and fifth year of study and at the
graduate level who accomplish the minimum requirements for
the project.

The primary objective of our office is to facilitate the integration
of the academic education and the workplace. The Program
offers different job opportunities as students continue pursuing
their academic degrees. On the other hand, the Placement Office
has the mission of helping students, graduation candidates and
alumni to obtain professional experiences related to their study
fields and interests.

IX. STUDENT INFORMATION
AND SERVICES

The Graduate School Deanship coordinates a major portion of
the services that Polytechnic University of Puerto Rico offers to
its graduate students.

OFFICE OF GRADUATE AFFAIRS

The Office of Graduate Affairs offers admission, registration,
collection and student financial aid guidance services.

This office is an administrative unit within the Graduate School
Deanship. The Deanship is responsible for the facilitation of
graduate studies at the Polytechnic University of Puerto Rico. It
is the responsibility of the Graduate Affairs Office to see that all
pertinent administrative regulations are followed and that
proper guidance relative to this topic is provided to all the
academic units that offer graduate programs.

For easy access, the Office is located in Alhambra Street #51.
Office hours are: Mondays through Thursdays from 8:00am to
8:00pm, Fridays from 8:00am to 12:00 noon and from 1:00pm
to 3:00pm, and Saturdays from 8:00am to 12:00 noon. These
office hours satisfy the needs of our evening, and Saturday
students.

DEPARTMENT OF ATHLETIC ACTIVITIES

The Department of Athletic Activities is responsible for planning
and coordinating sports events, besides offering recreational
activities to the student body.

The institution participates in the Inter University Athletic
League (LAI, by its Spanish acronym). This organization has
among its members the largest campuses of the different public
and private universities in Puerto Rico and the Virgin Islands.
PUPR participates in several sports such as volleyball, beach
volleyball, basketball, tennis, university relay race, cross-
country running, track and field, heptathlon and decathlon, judo,
wrestling, and table tennis.
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INSTITUTIONAL DEVELOPMENT
AND COMMUNICATIONS OFFICE

The Institutional Development and Communications Office
objectives are to coordinate, manage, develop and provide
service in various areas: Communications, Public Relations and
Advertising, Website and Graphic Design, Social Media, Alumni
Association, Institutional Events and Fundraising management
for donations and scholarships. It aims to strengthen the
administrative, faculty, students, alumni, and academic
community.

ALUMNI OFFICE

The Alumni Association was re-opened in mid-2012 to reinforce
the link between alumni and the University. The Association is
located at the Institutional Development and Communications
Office. The Office is responsible for maintaining communication
between alumni and Alma Mater.

HEALTH SERVICES

The Health Services Plan sponsored by the institution is an
individually contracted service plan. The service is not a Health
Insurance Plan and as such does not include radiology or laboratory
services, or medicines. The Health Services Plan sponsored by the
institution is offered by a physician in his private office located at
José Marti Street adjacent to the university campus.

SECURITY OFFICE

Pursuant to Public Law 101 - 542 “Student Right to Know and
Campus Security Act of 1990,” Polytechnic University of Puerto
Rico created the Security Office. This office is responsible for
creating, promoting and maintaining academic and working
conditions on campus, free of criminal acts. Pacific coexistence
among all the university components is essential for achieving a
teaching/learning environment free from all forms of violence.
Such atmosphere will benefit students, faculty members,
visitors, suppliers and officials from various agencies who
participate in our operations.

This environment will be monitored on a continuous basis,
without interruption, by a closed-circuit television network.
There are cameras installed in all of the common area corridors
of all buildings, entrances, exits, computer rooms, library,
laboratory rooms and campus entrances.

The office provides to all students, faculty members, and
employees with an identification card that is required to gain
access to the campus and services.

The Security Office offers the following services:

e Installation and operation of 24 hours a day, seven
days a week monitoring system.

¢ Implementation of the vehicle access control system at
the campus.

e Management of the identification card system of
employees and students.

e Seminars about the campus security system for
students, employees, and visitors.
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e Provision of security measures for diverse activities
within the campus.

e  Gathering of security information data and publication
of the Annual Statistical Report.

e  Assistance with malfunctioning vehicles.

e Distribution of a Security Handbook or Manual.

e Escorts to students and employees, if required.

To disclose crime statistics of incidents occurring within the
university campus and in adjacent areas such as streets or
avenues close to the institution. The statistics must be compiled
by the Office of Security in its Incident Reports and with
information or data provided by the Puerto Rico Police. The
Clery Act requires reporting felonies in seven major categories;
these are the following:
1. Criminal Homicide
a. Murder and nonnegligent manslaughter
b. Negligent manslaughter
2. Sexual Offenses

a. Forced

b. Non forced
3. Robbery
4. Aggravated Assault

5. Burglary, where:
a.There is evidence of domicile violation
(intrusion), which may be forced or not
involving force.
b.Illegal entry must be of a structure - it has
four walls, a roof and a door.
c. There is evidence that the entry was made in
order to commit a felony or robbery.

6. Motor Vehicles Theft

7. Arson

Schools are also required to report statistics for the following
categories of detentions or referrals for a campus disciplinary
action (if a detention was not made):

1. Violations Alcoholic Beverage Act

2. Violations Alcoholic Beverage Control Act

3. [Illegal Possession of Weapons

Hate crimes should be reported by category of prejudice,
including race, gender, religion, sexual orientation, ethnicity
and disability. Statistics for four additional crime categories are
also needed if the offense is classified as a hate crime:

1. Larceny-theft.

2. Simple assault.

3. Intimidation

4. Destruction/damage/vandalism of property

REGISTRAR’S OFFICE

The Registrar’s Office is primarily concerned with custody of the
student’'s academic record. Given the office’s mission of
providing registration services, there are several related
services that must be attended to assure the integrity of the
academic records and recording systems. The related services
that are performed by this office are: Registration, Readmission,
Withdrawal, Mid-term and Final grades, Certification,

Graduate Catalog 2020-21 to 2021-22

Transcripts, Academic Calendar, Graduation Application, and
others.

IDENTIFICATION CARD

An identification card is issued to students during the
registration period. Students are required to present their
identification card to gain access to Polytechnic University of
Puerto Rico facilities and services.

STUDENTS REGULATIONS

The Students Regulations document establishes the norms that
rule student’s behavior. Administrative personnel also use it as
a guide to offer students adequate counseling when situations
arise. It determines the rights, obligations, and responsibilities
of students to promote an academic environment of tolerance,
respect and order with the support of the academic community.
Students Regulations Article VI establishes the acts that
constitute an infringement of institutional norms that can result
in disciplinary sanctions to the student.

ACADEMIC DISHONESTY AND PLAGIARISM

The University seeks to foster a spirit of honesty and integrity.
Any work submitted by a student must represent an original
work produced by that student. Any source used by a student is
to be documented through normal scholarly references and
citations, and the extent to which any sources have been used
must be apparent to the reader. The University, further,
considers a dishonesty the resubmission for a subsequent
course, partially or entirely of work already submitted and
graded for a previous course. It is the student’s responsibility to
seek clarification from the course instructor about how much
help may be received in completing an assignment or exam or
project or what sources may be used. Students found guilty of
academic dishonesty or plagiarism shall be liable for sanctions
up to and including dismissal from the University.

STUDENT GRIEVANCE PROCEDURES

Polytechnic University of Puerto Rico, Committed to Academic
Excellence, establishes institutional policies that serve as guides
for the well-being of the academic community. To promote
these policies, several procedures have been established to
allow students to know where to file a claim through the
appropriate institutional constituencies.

Promotion of these policies is done through the following media:
brochures, catalog, and PUPR web page. Among the policies are:

Blackboard System Policy and Procedures
Campus and Workplace Violence Prevention Policy

1

2

3. Crisis Intervention Protocol
4. Cyberbullying Policy

5. Drug and Alcohol Policy
6

7

8

9

Change of Program
Grade Review Policy
Guide for Institutional Policies
Harassment Prevention on Online Communication
10. Information Manual
11. Information Technology Acceptable Use Policy
12. Institutional Policy
13. Institutional Security Policy
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14. Netiquette Policy

15. Policy and Procedure to Support Academic Integrity of
Online Courses

16. Procedures to File a Complaint

17. Sexual Assault Policy

18. Sexual Harassment Policy
19. Student Rules and Regulations

20. Suicide Prevention Protocol

X. ADMISSIONS

For admission to graduate studies, a student must have obtained
a bachelor’'s degree prior to enrollment. Degree-seeking
applicants may sometimes be admitted conditionally.
Admission and/or continued enrollment depends on the
satisfactory fulfillment of these conditions.

PUPR admits qualified students without regard to gender, sexual
orientation, age, race, color, religion, national or ethnic origin,
marital status, veteran status or disability.

Active Status

Active Status requires the student to be registered as a Part-
Time or Full-Time student.

Student can lose this status due to poor academic performance,
failure to register for two terms or failure to complete their
degree within established time limits.

GRADUATE STUDENT CLASSIFICATION

Full-Time Degree-Seeking Status - The student who intends
to complete a graduate degree on a full-time basis must enroll
on a minimum of 6 credit-hours per term. To register for more
than six credit-hours the student must seek the approval of the
Graduate Program Director/Coordinator or the Dean of
Graduate School.

Part-time Degree-Seeking Status - The student who intends
to complete a graduate degree on part-time basis is enrolled in
less than 6 credit-hours per term.

GENERAL ADMISSION REQUIREMENTS AND PROCEDURES
FOR MASTER’S DEGREES AND GRADUATE CERTIFICATES

For application forms and program information, write to:

Polytechnic University of Puerto Rico
Graduate Affairs Office

PO Box 192017

San Juan, Puerto Rico 00919-2017

Prospective applicants should indicate their preferred academic
area when they inquire about admission. Candidates may apply
for admission in any academic term.

All applicants must comply with the following requirements:

1. Fill the Application for Admission.

2. Paya$50.00 Admission Fee (non-refundable).

3. Submit an official academic transcript directly from the
university where the applicant obtained his/her
bachelor’s degree, and a Graduation Certificate that
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includes the graduation general grade point average to
the Graduate Affairs Office (Not required for PUPR
Alumni).

4. Submit a copy of the Birth Certificate or valid passport.

5. Submit the Demographic Information form (Optional
document that PUPR uses for statistical purposes).

6. Aliens must submit a copy of immigration status.

Applicants who are denied admission may request
reconsideration by a committee. The Reconsideration
committee is composed by the Graduate Program Director or
Coordinator and Dean of the Graduate School. The procedures
and criteria for reconsideration are established by the
Committee taking into account the applicant’s job experience
and professional licensing. Individual programs may have
additional requirements.

Applicants are encouraged to consult the catalog’s section that
describes the graduate program of interest.

An active undergraduate student can only register in graduate
courses if he/she has been admitted to the Combined
Bachelor’'s & Master’s Degree Program. (Refer to Bachelor’s
Master’s Degree Program section of this Catalog).

Upon proper completion of all admission requirements the
applicant will, if admitted, be eligible to register. When
registration is completed, and all fees are paid, the student will
be officially enrolled at the university. The dates for registration
are included in the Academic Calendar.

INTERNATIONAL STUDENTS

Polytechnic University of Puerto Rico (San Juan, Miami, and
Orlando campuses) is authorized by the Immigration and
Naturalization Services (INS) to issue a Certificate of Eligibility
for Nonimmigrant Student Status (Form 1-20) for qualified
international students who are not citizens of the United States
of America or permanent residents.

Following admission acceptance, the applicant must submit all
documentation required by the INS, and established in the
Applicant’s Checklist. Afterward, the Admissions Office issues
and delivers the Form 1-20 to admitted students. The admitted
students then deliver the completed Form I-20 to the Bureau of
Immigration and Citizenship Services (BICS) of their country of
origin in the petition of a Student Visa Number. Subsequent to
the BICS authorization of a Student Visa Number, admitted
students return this Form I-20 to the Admissions Office.
Applicants are classified as international students only after
receipt of all required documentation and paid registration fees
for the first academic term of full-time enrollment.

International Applicants with Form 1-20

1. Fill the application for admission.

2. Payone hundred fifty dollars ($150.00). The application
fee is non-refundable and will not be applicable toward
the student’s registration charges.

3. Submit an official transcript certified by the educational
institution and validated by the Ministry of Education of
the applicant’s home country as well as a USA academic
degree equivalency certification for that degree
certified by an accredited evaluation firm (World
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Education Services, Inc.; Educational Evaluation, Inc.
etc.). The academic equivalency certification must
include the equivalent U.S.A. degree with a detailed
evaluation, course by course, of an official transcript
from the educational institution in the candidate’s home
country. The document must be sent directly from the
institution to the Graduate Office, Polytechnic
University of Puerto Rico.

4. Demonstrate financial capacity to complete the
required program, if personally by means of a funds
availability certificate from the candidate’s banking
institution or:

a. Submit a sworn statement by the person that
will cover the costs of the studies, indicating
the annual amount assigned for this purpose
and

b. Submit a copy of the Income Tax return of the
person, residing in U.S. territory that will cover
the cost of the studies or, if self-financed,
submit a letter from the applicant’s banking
institution, certifying availability of funds to
cover the studies.

5. Aliens must submit a copy of immigration status.

6. Submit the Demographic Information form (Optional
document that PUPR uses for statistical purposes).

The International Student Adviser offers information,
counseling, and assistance on Federal Regulations related to
maintaining the student status. The adviser is located at the
Registrar’s Office.

Instructions for the letters of recommendation

The Office of Graduate Affairs will provide the recommendation
letters form. These forms must be filled with a typewriter or in
block letters by each of the three persons to whom the applicant
requests a recommendation. The letters must accompany the
application for admission at the time of submission.

NON-DEGREE SEEKING ADMISSION

A non-degree student status is a candidate who would like to
take graduate course work for professional development,
personal enrichment, or familiarize with the curriculum of a
graduate program.

Visiting Students, are those students that visit PUPR for a term
and then transfer the course credit-hours to their degree-
granting institution, could also apply as a non-degree student.
Students who are required some prerequisites courses for a
graduate program could take these courses as a non-degree
student before being granted full admission to the Graduate
School.

A maximum of 12 credit-hours may be completed in the
student’s graduate program before program admission. Non-
degree seeking student must have permission and the signature
of the Graduate Program Director or Coordinator and Graduate
School Dean to register for graduate courses.

Permission to attend PUPR as a non-degree student does not
guarantee admission at the undergraduate or graduate level, nor
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does it guarantee admission into a continuous education
program. The amount of credit-hours taken as a non-degree
student will be limited to 12 credit-hours of graduate
coursework. If the non-degree student decides to apply for a
graduate program (change his/her status as a degree-seeking
student) and admission is granted, full credit could be given for
courses completed with a grade of at least "B”, while having the
non-degree student status.

Application Requirements

To apply for admission as a non-degree student, the candidate
will be required to provide proof of undergraduate degree by
means of an official academic transcript. A one-time non-
refundable application fee will be required for the non-degree
applicants, and the fee will cover all terms attended as a non-
degree student. If later the non-degree student decides to apply
for a graduate program, the corresponding non-refundable
graduate admission application fee will be waived. Resident
applicants must present resident card.

Registration Requirements

A non-degree student must receive permission from both, the
Graduate Program Director/Coordinator and the Graduate
School Dean before registering.

Upon completion or registration of the 12 credit-hours the
student may contact the Office of Graduate Affairs for advice on
admission into a graduate program.

Restrictions

The following restrictions apply to the non-degree student
status:

e A student who is already admitted to PUPR may not
register for a non-degree status.

¢ Financial aid is not available for non-degree students.

e All student, degree and non-degree alike, must meet the
requirements as stated in the current PUPR Graduate
Catalog. Failure to meet these requirements will subject
students to probation or dismissal.

READMISSION POLICY AND PROCEDURES

Students who have been inactive at Polytechnic University of
Puerto Rico for two or more regular terms, or who have been
suspended academically and wish to be readmitted, must apply
for readmission.

Regular students who have discontinued their studies for one
year or more will be readmitted under the procedures in effect.
The applicable curriculum will be the one outlined in the Catalog
in effect at the time of readmission.

The student will receive and submit the readmission application
form from the Office of Graduate Affairs and will submit it to the
same office. Readmission applications must be submitted at
least a month prior to the next registration period. If the student
does not register during the period requested, the application
will remain active for one (1) additional term.

A student whose readmission application has been denied may
appeal to the Readmissions Committee through the Graduate
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School Deanship. The student will receive instructions regarding
the procedure to follow in order to request reconsideration by
the committee.

An applicant who is delinquent with the Finance Office may be
readmitted conditioned to the full payment of all financial and
other debts due to Polytechnic University of Puerto Rico prior to
registration.

Validation of courses from other institutions taken before the
five-year period prior to readmission may be canceled. A
readmitted student may be asked to take such, or other
equivalent courses, by his/her Graduate Program
Director/Coordinator or Dean of Graduate School.

All courses having more than five calendar years of
approval at PUPR or elsewhere are considered to be expired.
Nevertheless, during the readmission process the Dean of
Graduate School will pass judgment of every expired course and
determine which ones shall be retaken and which others are
waived in writing, if any.

GRADUATE SCHOOL TRANSFER OF CREDIT-HOURS

A maximum of 12 credit-hours of graduate-level course work
may be transferred from another institution to apply towards a
Master’s Degree. Acceptance of transfer credit-hours toward
program requirements is at the discretion of the program. The
student must file a formal petition atthe Graduate Affairs Office
accompanied with descriptive material such as transcripts,
catalog descriptions and listings of textbooks used, among
others.

Transfer of credit-hours will be favorably considered if courses
were completed with a B or higher grade. Also the courses must
be equivalent to those offered in the curriculum of the
chosen Graduate Program and they must have been completed
within the last five years. No expired courses will be transferred
unless there is a waiver in writing by the Dean of the Graduate
School.

Prerequisite for a graduate program taken outside PUPR

Students may take undergraduate prerequisite courses required
as part of the graduate program curriculum at institutions
different than PUPR as long as: @ The institution is adequately
licensed, @ course content is equivalent to the course required
at PUPR, and @ a minimum grade of “C” is obtained in the course.

MULTIPLE MASTER’S DEGREES

Completion of an Additional Degree

Students that would like to complete an additional graduate
degree (i.e, Graduate School alumni) must: ® Complete the
admission procedure for the desired additional graduate
program, and @ know that only common core courses will be
counted towards the additional desired graduate program
degree.

Completion of an Additional Specialization

Students could complete an additional specialization in the same
graduate program where they are enrolled by completing the
number of credit-hours required in the new desired
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specialization. Courses already approved in the specialization
will not be considered towards the required number of credit-
hours of the new specialization.

STUDENTS WITH VETERAN’S BENEFITS

Students with veteran’s benefits should provide the Certificate
of Eligibility and the DD-214 form. If the student needs
assistance to complete this document, he/she must contact the
Veterans Coordinator in the Registrar’s office.

Students eligible for Veterans benefits are required to make
their financial arrangements in line with the policies of the
University for all students.

XI. FINANCIAL INFORMATION AND
SERVICES

TUITION AND FEES FOR GRADUATE PROGRAMS

The following schedule of tuition and fees applies to all graduate
students of the Polytechnic University of Puerto Rico.

Tuition per credit-hour: (Graduate Programs)

e Tuition per graduate credit-hour $245.00
e Tuition per graduate credit-hour for
Online program $250.00
e Tuition per graduate credit-hour for
Landscape Architecture $260.00
e Tuition per graduate credit-hour for
Education $280.00
e Tuition per Doctoral credit-hour $450.00
Graduate General Fees
e (Graduate General Fee $280.00
e Graduate General Fee - Online Programs $300.00
e General Fee June/July Term $140.00
e Doctoral General Fee $300.00
General Fees
Application for Graduate Admission
(non-refundable) $50.00
Application for International Graduate Admission
(non-refundable) $150.00
Application for Non-Degree Seeking Admission
(non-refundable) $75.00
Application for Graduate Certificate
(non-refundable) $75.00
Readmission $ 25.00
Deferred Payment $65.00
Late Registration $60.00
Drop/Withdrawal Fee Per Course $15.00
Academic Evaluation Fee $10.00
Change of Academic Program $20.00
Transcript $ 9.00
ID-Card $15.00
Duplicate ID-Card $16.00
Access to Parking $65.00
Graduation Fee $190.00
Late Graduation Fee $215.00
Graduation Fee Doctorate $450.00
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Certification $ 5.00
Copy of the Registration Report $ 4.00
Returned Check Processing $55.00
Collection Fee $50.00
Duplicate Diploma $65.00
Graduate Seminar Fee $425.00
Graduate Design Fee $275.00
Graduate Lab Fee $275.00
Thesis Fee $235.00
Design Project Fee $235.00
Thesis Extension Fee $235.00
Project Extension Fee $210.00
Doctoral Seminar Fee $875.00
Doctoral Comprehensive Exam Fee $2,000.00
Doctoral Dissertation Extension $2,500.00

Late Charge on pending balances 2 % monthly

Note: Tuition and Fees are Subject to Change without notice
PAYMENT OF TUITION AND FEES

Tuition and fees are payable in full during the registration
period, and prior to the first day of classes. Students may opt to
defer payment for thirty (30) days at a cost of $65.00 (deferred
payment fee), after paying 50% of total cost.

The deferred payment will allow the student a grace period after
the first day of classes to pay the remaining balance without
paying late charges. The registration process is not completed
until all fees have been paid or proper arrangement for deferred
payment has been made.

In case the student cannot fully satisfy his debt prior to
registration, the university’s collection policy is as follows:

a. Tuition and fees due from previous terms of study must
be paid in full, prior to the student registering for the new
term.

b. Any balance remaining after 30 days will be subject to a
2% monthly surcharge.

c. Balances remaining unpaid after 180 days will be subject
to an additional collection fee.

Students who request loans or veteran benefits must either
consult the Director of Student Financial Aid or the Institution’s
Veterans Representative in the Registrar’s Office, before their
registration can be completed.

Payment of fees can be made either in money order, personal
check, a bank manager’s check, a certified check, Automatic
Teller (ATM), Visa, MasterCard or American Express.

Failure to pay any University fees when due may result in
administrative withdrawal or withholding copies of student’s
academic records or other documents by the appropriate
university officials. Students with pending balances on their
accounts are not permitted to enroll in subsequent terms.

REFUND POLICY
The Bursar’s Office is responsible for complying with the refund

policy established by the institution. The procedure to apply for
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a refund must be submitted in writing, and in accordance with
the Academic Calendar.

INSTITUTIONAL REFUND POLICY
For any withdrawal (partial or total) requested by a student

Percentage of Refund

During regular registration process 100 %

During first week of classes in each 100%

term

During second week of classes in each 33%

term* Tuition and Laboratory
Fees

Census Date calculated on the last day

of week 2**

During third week of classes through | 0.00%

the withdraw deadline of each term

* General Fees are non-refundable.
**Census date is the cutoff date for aid calculation.

FINANCIAL DELINQUENCY

Students failing to pay their debt to PUPR on or before the day
payment is due may be excluded from graduation. The
university may also withhold grades, the issuance of transcripts,
degrees, diplomas, and the granting of certificates of good
standing to any student whose account is in arrears. Inactive
students with debts will have the opportunity to pay the pending
balances. Their payment plan agreement with Polytechnic
University of Puerto Rico is held in association with the United
Credit Bureau Service. If the students fail to comply with the
payment plan, they are referred to a collection agency. Students
referred to an agency for collection will be charged an additional
fee.
FINANCIAL AID OFFICE

The Financial Aid Office provides information to students and
their families regarding the available financial aid programs as
well as the application process and eligibility requirements. Its
mission is to provide accurate and clear consumer information
to help students explore the different financial aid resources that
can help them obtain the necessary funding to reach their
academic goals.

Polytechnic University of Puerto Rico participates in the
following financial aid programs from federal, state, institutional
and private sources:

e Federal Direct Loan Program

eFederal Direct Loan Program for Graduate Students
(Graduate PLUS)

ePrivate Scholarships

The availability of the above programs will depend on the total
funds allotted to the institution each academic year.

STUDENT CONSUMER INFORMATION

The University conforms to the Student Consumer Information
Requirements established by the United States Department of
Education, and hereby serves notice that the Director of Student
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Financial Aid and office staff are the persons designated under
those requirements to assist the student or prospective student
in obtaining information regarding student financial assistance.

GENERAL ELIGIBILITY REQUIREMENTS

To be eligible to receive financial aid from most federal, state,
and institutional programs, the student must:

e Be enrolled as a regular student

¢ Be working towards a degree in an eligible program

e Be a U.S. citizen or eligible non-citizen with valid Social
Security Number

¢ Have a high school diploma or its equivalent

e Meet the Standards of Satisfactory Academic Progress

e Demonstrate financial need (except for some loans)

e Register with the Selective Service, if male between the ages
of 18 and 25

o Certify that the federal student aid will only be used for
educational purposes. The student must also not be in
default or owe money on a federal grant.

e Have no history of certain drug convictions

In addition to the above basic eligibility requirements, the
student could be required to meet additional requirements such
as minimum enrollment credits, minimum GPA, state residency
status among others, depending on the financial aid program.
For the eligibility requirements of a specific program, contact
the Financial Aid Office.

APPLICATION PROCESS

To determine student’s eligibility for federal aid, the student
must complete the Free Application for Federal Student Aid
(FAFSA). Some financial aid programs, such as state grants,
student loans, and federal work-study require an additional
application.

The student must reapply for financial aid every year. Since
some federal and state funds are limited, students are
encouraged to apply as soon as possible after October 1 of every
year. New students should apply for financial aid at least two
months before the first day of classes for the period for which
they will enroll. Regular students must submit their application
before the end of December.

Follow these steps to complete your FAFSA:

1. Obtain an FSA Id for yourself at www.fsaid.ed.gov. If you are
a dependent student, one of your parents will need an FSA
Id to sign the FAFSA. If you already have an FSA 1d, you will
use it to renew your FAFSA every year.

2. Collect the following information:

e Your social security number.

e Your driver’s license number (if applicable).

e Prior Year Income tax returns, W-2 forms and other
records of income earned for yourself and your spouse
(if married).

e Evidence of untaxed income during the prior year such
as Child Support, veteran’s non educational benefits,
among others.
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e Information about savings, investments as well as
business and farm assets for yourself and your spouse,
if applicable

e PUPR’s School Code: 014255

3. Complete the FAFSA at www.studentaid.gov. FAFSA is free!
You should not pay for completing this application. If you
need assistance to complete the FAFSA, contact the
Financial Aid Office.

4. After the FAFSA application is processed by the Department
of Education, the Financial Aid Office will receive a report
with the student and parent information. If your
application is selected for verification, the Financial Aid
Officer will request the student to provide documents to
confirm the information submitted in your FAFSA. No
financial aid disbursement will be processed until the
verification process is completed.

5. If you are going to apply for Federal Loans, you may
complete your loan application at
http://www.pupr.edu/services/solicitud-de-prestamo/.
Be sure to complete your FAFSA also.

TRANSFER STUDENTS

Financial aid awards cannot be transferred automatically from
one post-secondary institution to another. The student must
correct the FAFSA application to include Polytechnic
University’s Code: 014255. After the Financial Aid Office
receives your FAFSA results, we can determine your eligibility
for the available financial aid programs.

Transfer students with previous student loans can defer paying
loan payments if enrolled at least half-time. The deferment will
not be automatically granted with enrollment. To defer a
student loan, the student must complete an In-School deferment
form and submit it to the Registrar’s Office. The deferment form
is available at www.pupr.edu.

AWARDING PROCESS

The student’s eligibility for financial aid programs will be
determined after the FAFSA application is received, and the
verification process is completed, if selected. The student’s
Expected Family Contribution (EFC), and the cost of attendance
(COA), will be considered when preparing the award package.
The student will not be considered for a Student Loan or the
Federal Work-Study program unless proper program
application has been completed. For supplemental aid
programs, priority will be given to students with economic need,
in order of application processing date.

The student will receive an Award Letter listing the student aid
programs awarded for the academic year. Initial student aid
awards are offered based on full-time enrollment. Awards may
be then adjusted, if applicable, to actual enrollment after the
add/drop period for each trimester. Other sources of assistance
such as merit awards and private and institutional scholarships
will be taken into consideration when preparing the student’s
award package.

**Students repeating a course may not be eligible for financial
aid for that specific course.
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FINANCIAL AID DISBURSEMENTS

Financial aid funds are credited to the student’s institution
account to cover tuition costs and fees. The student’s enrollment
status and eligibility for the financial aid program will be verified
every trimester before disbursing any money. If there is an
excess after funds are paid, a check will be issued to refund the
student. If the financial aid is not sufficient to cover all charges,
the students is responsible for paying the outstanding balance.

The following are some of the reasons why the student’s aid
disbursement may be delayed or cancelled:
e Application submitted after deadline
e Not providing all required documentation before
deadline
e Not completing the Entrance Counseling and/or Master
Promissory Note for Direct Loan borrowers
¢ Not keeping the minimum academic workload
o Not making Satisfactory Academic Progress towards the
program degree
e Being in default on a student loan or owing an
overpayment to any Title IV financial aid program

STUDENT AID CANCELLATION AND REFUSALS

Students may refuse to accept any financial aid awarding. For
this purpose, the student may notify the Financial Aid office in
writing to refuse an awarded aid prior to it being disbursed. If
the student aid has already been disbursed, the student is
required to notify in writing within fourteen days of the credit.

Students who do not officially withdraw (unofficial total
withdrawal) only earn 50% of the federal funds received. The
student would be responsible for any pending balances due to
the return of Title IV funds.

RETURN OF FINANCIAL AID

Students who drop or withdraw might have to repay portion or
the total amount of financial aid received. Students that enroll
but do not attend to class will also be required to repay any
received financial aid. If an over award occurs, the student’s
award package will be reduced which may resultin a repayment.
To avoid over awards, students must notify the Financial Aid
Office of any potential awards such as private scholarships,
vocational rehabilitation benefits, etc., that were not included in
the Award Letter. **Refer to the Federal Financial Aid Return
Policy for more information on the calculation procedure and for
an example of the calculation.

STANDARD OF SATISFACTORY ACADEMIC PROGRESS FOR
STUDENTS WITH FINANCIAL AID

The Standard of Satisfactory Academic Progress of the Financial
Aid Office establishes the evaluation criteria to determine the
student’s academic progress, which is one of the eligibility
requirements to participate in student financial aid from
Federal, State, Institutional and Private Programs.
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The minimum federal components to measure the satisfactory
academic progress require three specific measures: qualitative,
quantitative, and maximum timeframe to receive Federal aid.
These three components provide a measure of the reasonable
progress the student should have to complete the academic
career successfully.

Evaluation Criteria for Graduate Students

e Qualitative Measure - One of the elements of the
Satisfactory Academic Progress Standard is the
qualitative measure. This component consists of the
grade point average (GPA) and the total accumulated
credits at the end of the academic year. Polytechnic
University of Puerto Rico adopts the retention rate
(qualitative measure) according to the following chart:

Master’s and Doctoral Degrees

Total Earned Credits* | Minimum GPA
Required

0-9 2.50

10-18 2.80

19 + 3.00

*Total Earned Credits includes transferred credits and completed
credits at PUPR.

Credits transferred from other colleges or universities are not
taken into consideration to calculate the GPA, but they are
considered to calculate the student’s level or year.

e Quantitative Measure - The second element of the
Satisfactory Academic Progress Standard is the
quantitative measure. This component compares the
number of credits attempted by students in the
institution, versus the number of approved credits. The
student must approve at least 66% of all credits
attempted at PUPR. This measure will be cumulative.

e Maximum timeframe to receive payments from federal
financial aid - All students must complete the graduation
requirements within a maximum equivalent to 1.5 times
(150%) of the program degree credits required. All
courses attempted at our institution will be included.
Transfer credits are also included in this measure.
Students who will be unable to complete their degree
within the maximum 150% timeframe, will not be eligible
to receive financial aid at the moment the school
determines that the student will not comply with this
provision, not when the student arrives at the 150%
timeframe.

o Maximum timeframe will be determined using credit-
hours

*  The maximum time must be 150% of the credit-
hours required to complete the program degree.

= All attempted credits, even those in which the
student did not receive financial aid, count
towards the established maximum.

= This policy includes and measures students who
are enrolled half-time or less than half-time.
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= All courses attempted in the institution will be
included. Transferred courses will also be
included to measure the maximum timeframe.

= Changes of Major or School (e.g. from
Engineering to Architecture), will be measured
with the new concentration requirements (total
required credits). All courses taken at PUPR,
including credits from previous Major/School
and credits from the new Major/School will be
included.

Example:

The Accounting MBA Program requires 42 credits to complete
the curriculum.

Maximum timeframe
(42 credits x 150% = 63 attempted credits)

PROBATION OR SUSPENSION
The student Satisfactory Academic Progress process is
evaluated once a year, at the end of the academic year (June).

If the student does not meet one of the evaluation criteria of the
Satisfactory Academic Progress policy, the student will be
classified with a status of probation or suspension.

The Financial Aid Office will notify the student about the status.
PROBATION STATUS

A student which does not satisfy the Satisfactory Academic
Progress policy for the first time is put on a probation status.
While on probation, the student does not qualify for any Federal,
State, or Institutional aid programs.

Students on probation are able to appeal the probation status,
and if approved, could be eligible to receive Federal, State and
Institutional aid.

PROCEDURE FOR APPEALING A PROBATION STATUS

1. To complete the Appeal Form, the student must visit
www.pupr.edu. The form must be completed in all its
sections.

2. The Academic Progress Appeal Form and supporting
documentation must be received in the Financial Aid
Office before the stated deadline.

3. Once submitted, the appeal will be evaluated by the
Satisfactory Academic Progress Committee.

a. Ifapproved continue to step #4

b. If denied, the student will not be eligible for Federal,
State nor Institutional aid, until the student complies
with the Satisfactory Academic Progress Standard.

4. Plan to improve your academic progress:

a. Once the appeal is approved, the student will be
referred to meet with the Mentor, Academic Dean or
Counselor, to establish an academic plan for the
following term. The academic plan will be established
at the beginning of each trimester.

b. Sign the academic plan agreement with the Mentor,

Academic Dean or Counselor.

Graduate Catalog 2020-21 to 2021-22

20

c. Submitthe established academic plan to the Financial
Aid Office, to reactivate your financial aid.

The academic plan will be evaluated every trimester by
the Financial Aid Office personnel. While the student
complies with the academic plan, the student can
continue to be eligible to receive Federal, State and
Institutional aid as long as the student meets the other
requirements to receive financial aid. If the student
does not meet any of the terms set forth in the academic
plan, the student will lose all the Federal, State and
Institutional aid until the student complies with the
Satisfactory Academic Progress Standard.

SUSPENSION STATUS

A student that does not overcome the probation status, falls in a
suspension status. A student in a suspension status does not
qualify for Federal, State nor Institutional aid. Students in
suspension status cannot appeal to the Satisfactory Academic
Progress Committee.

A student in a suspension status may be eligible to receive
Federal, State, and Institutional aid funds when the student
complies with the Satisfactory Academic Progress Standard.

DEFINITIONS

o Attempted Credits - Enrolled credits at PUPR in which the
student has obtained grades of I (with grades), A, B, C, D,
F or W, WF, NR, including all courses repetitions.

e Academic Progress - Is the measure which shows
whether a student is complying with the three criteria of
the Satisfactory Academic Progress Standard (Qualitative,
Quantitative, and Timeframe).

e Academic Term - Typical academic term during which
regular courses are offered, and which consists of 12
weeks, beginning on the first day of school and ending on
the last day of final examinations. In summer, the
academic termis reduced to 6 weeks, doubling the weekly
contact hours.

e Academic Year - Consists of three academic terms that
begin in August and end in May. The summer term is
optional.

e Courses with W Grade - Course from which the student
withdraw official and voluntarily. These courses will be
considered in the calculation of the quantitative measure.

e Earned Credits - Credits of courses attempted at PUPR
which obtained grades of A, B, C or D with the exception
of specific cases defined by the Department.

e Expired credits - Courses approved seven or more years
ago in this or other institution will expire at the date of
applying for readmission except for those validated by the
Department Director and the Faculty Dean. The student
must repeat all courses declared outdated or must take
other equivalent courses of the existing curriculum, with
the approval of the Department Director and the Faculty
Dean. These courses are considered for the calculation of
the quantitative measure.

e Financial Aid Probation - Classification given to a student
who at the end of any academic year, does not comply
with the Standards of Satisfactory Academic Progress.
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This student will not qualify for Federal, State or
Institutional aid while in this status. The student can
appeal this decision and could qualify for aid if the appeal
is approved. Once approved, the student must comply
with all requirements of every academic plan, which must
be prepared every term.

e Grade Point Average (GPA) - The measure of academic
merit achieved by the student. Itis calculated by dividing
the total number of accumulated honor points by the
number of credits in which the student has received final
grades, including F’'s and WF’s, which have not been
removed.

e No Satisfactory Academic Progress (NPAS - suspension) -
Classification that is given to the student who at the end
of his Financial Aid Probation period does not overcome
the academic deficiencies or has not completed the
Academic Plan as agreed. The student does not qualify for
any Federal, State or Institutional aid.

e Provisional Grades (Incompletes) - If the Professor gives
an incomplete in a course, the student must complete the
requirements of the course within the established date in
the next academic term. The Professor will remove the
incomplete within the established date. If the incomplete
is not removed, it will become the provisional grade until
the professor changes the grade. Provisional grades are
considered in the calculation of the qualitative and the
quantitative measures of the Satisfactory Academic
Progress Standard.

o Repeated Courses - Courses that the student has been
enrolled two or more times. For the purpose of
determining the Grade Point Average, only the highest
grade will be used. Repeated courses will be considered
in the quantitative measure of the Satisfactory Academic
Progress Standard.

e Transferred credits - Credits taken at other institutions of
higher education recognized by accrediting agencies, that
were approved with A, B or C, and which are accepted by
the Department Director or by the authorized Dean, in
compliance with the standards of PUPR.

STUDENT’S RIGHTS AND RESPONSIBILITIES

The student has the right to receive the following information
from the Financial Aid Office:

e Available financial aid programs.

e Application process, deadlines
requirements.

e Awarding and disbursement procedures.

e What financial aid must be repaid, the terms and
schedules for repayment.

e The terms and conditions of any employment that is part
of the financial aid award.

e What is the criterion of maintaining Satisfactory
Academic Progress and how to reestablish eligibility?

e Institution’s refund policy for the students that withdraw
from school.

and eligibility

It will be the student’s responsibility to:
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e Comply with deadlines.

e Provide all required documents in a timely manner.

e Provide the Financial Aid Office with information on
changes in family’s household, income or enrollment
status.

e Inform the Financial Aid Office of any outside
scholarships, tuition assistance, VA benefits or any other
benefits that the student will be receiving during the
academic year.

e Use any financial aid received from Federal, State or
Institutional funds, for expenses related to their
education.

e Notify any change in name, social security, citizenship
status, address, phone number or email address.

e Understand and comply with the policies regarding
refunds, repayments and satisfactory academic progress.

e Complete the Exit Counseling for Federal Student Loan
program, before departure from college or if registering
as less than half time student in any term.

PRIVACY NOTICE

The Financial Aid Office ensures the confidentiality of students’
records. For this reason, confidential information will not be
released by email or phone to students. In addition, no
information will be released to any third party, unless legally
required to do so, without written authorization from the
student. This includes parents, spouses, siblings or friends.

XII. ACADEMIC INFORMATION
AND SERVICES

The student should be thoroughly familiar with: (1) this section
of the Catalog, (2) the section containing the academicr
equirements for the degree he/she plans to earn, (3) the
offerings of his/her major program of study, and (4) any
changes published after the publication of this Catalog. A degree
will be awarded only to a student who has satisfied all the
academic and administrative requirements of Polytechnic
University of Puerto Rico.

PROGRAM CURRICULUM SEQUENCE CONTINUITY

Polytechnic University of Puerto Rico provides students with a
program curriculum sequence aligned with the academic time
length and course prerequisites. The student is responsible for
following the curriculum sequence to accomplish the graduation
requirements within the corresponding time schedule. If the
student is not able to follow the curriculum sequence, he/she
must coordinate and develop the most effective program
sequence with his/her Program Director/Coordinator to comply
with the graduation time-schedule. The department is in charge
of providing courses based on the program curriculum
sequence. If the course has low student enrollment, the
department will develop course alternatives for students that
are in compliance with the program curriculum sequence.
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ACADEMIC PROGRAM CONTINUITY

Polytechnic University of Puerto Rico will reserve the right to
close or postpone an academic program based on low student
enrollment. To insure that the student is not affected by this
decision, the institution will provide the necessary course
alternatives to allow program completion.

GRADUATE ACADEMIC SCHEDULE

Registration for all students is held prior to the beginning of each
term on designated days as specified in the Academic Calendar.
Completion of registration for each term is a prerequisite of class
attendance.

The academic year consists of three terms, and three summer
sessions. Fall, Winter, and Spring classes are scheduled from
Monday through Thursday from 6:30 pm to 10:30 pm; Saturday
from 8:00 am to 5:00 pm or through online courses. Online
courses may have on-campus requirements. Depending upon
the term, students may be required to make-up class contact
hours lost due to days observed as holidays.

CHANGES IN CLASS SCHEDULE

During the first week of classes a student may add, or drop from,
courses by completing an Add/Drop Form at the Graduate
Affairs Office.

Add Policy: A student may add a course during the official
Add/Drop period; a class which has been dropped will not
appear in his/her permanent record. Some academic programs
may require approval of the Program Director/Coordinator
before any course change is made. For withdrawal after the
Add/Drop period, consult the Withdrawal Policy.

ACADEMIC LOAD

The regular or normal load per term is six (6) credit-hours.
Additional credit-hours require the approval of the Graduate
Program Director/Coordinator or the Graduate School Dean.
Credit-hours will not be awarded for courses in which the
student is not properly registered.

DEFINITION OF CREDIT-HOUR

A credit-hour for Federal programs, including the Federal
student financial assistance program, is defined as follows: (34
CFR 600.2 of financial regulations) - An amount of work
presented in intended learning outcomes and verified by
evidence of student achievement that is an institutionally
established equivalent that reasonably approximates not less
than:

1.  One hour of classroom or direct faculty instruction and
minimum of two hours of out of class student work each
week for approximately fifteen weeks for one semester or
trimester hour of credit, or ten to twelve weeks for one
quarter hour of credit, or the equivalent amount of time;
or

2. At least an equivalent amount of work as requited in
paragraph (1) of this definition for other academic
activities as established by the institution, including
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laboratory work, internship, practice, studio work, and
other academic work leading to the award of credit-hours.

Credit Hour at PUPR system:

One credit-hour corresponds to 15 contact hours per term for
a lecture course, and thirty (30) to forty five (45) contact hours
per term for a laboratory or practicum course. Additionally
includes a minimum of 2.5 hours 